
 

 

 
 

MEMO 
 

 
TO: 

 
Sunfish Lake Mayor and Council 

FROM: Timothy J. Kuntz, City Attorney 
DATE: November 28, 2023 

RE: Building Inspection and Related Services Agreement 
 

 
 
SECTION 1. BACKGROUND. 
 
In March 2023, the cities of Sunfish Lake and West St. Paul entered into a Building Inspection and 
Related Services Agreement, whereby West St. Paul agreed to provided building inspection 
services to Sunfish Lake. The services were paid for by West St. Paul collecting inspection and 
permit fees relating to the building permits with an allocation of 82% of the fees to West St. Paul 
and 18% to Sunfish Lake.  
 
The March 2023 contract did not cover electrical inspection fees and Sunfish Lake continued to 
have electrical inspection services provided by a third-party working in conjunction with the State 
of Minnesota. No part of the electrical inspection fee was retained by the City of Sunfish Lake.  
 
The West St. Paul Building Official and the Sunfish Lake Planner, Engineer, and Clerk concur that 
it would be cost effective if the electrical inspections were processed through the West St. Paul 
system. 
 
 
SECTION 2. COUNCIL ACTION. 
 
Attached to this Memo is a copy of the March 2023 Agreement. Further attached is Amendment 
No. 1 to that Agreement. 
 
West St. Paul will perform the electrical inspections by using an independent contractor. Eighty 
(80%) percent will be paid to the independent contractor; twenty (20%) percent will be retained 
by West. St. Paul 
 
The Council is asked to adopt the Resolution approving Amendment No. 1.  
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AMENDMENT NO. 1  
TO 

BUILDING INSPECTION AND RELATED SERVICES AGREEMENT BETWEEN  
THE CITY OF SUNFISH LAKE AND THE CITY OF WEST ST. PAUL 

  
 This Amendment No. 1 to Building Inspection Services Agreement dated March 1, 2023 (the 
“Agreement”) by and between the City of Sunfish Lake (hereinafter referred to as “Sunfish Lake”) and 
the City of West St. Paul (hereinafter referred to as “West St. Paul”) is made effective January 1, 2024 
Collectively West St. Paul and Sunfish Lake are referred to herein as the “parties”. Based on the 
agreements, covenants, recitals and consideration stated in this Amendment No. 1, the parties do hereby 
adopt Amendment No. 1 and agree as follows: 
 
 WHEREAS, the parties entered into a Building Inspection Agreement (“Agreement”) dated March 
1, 2023; and 
 
 WHEREAS, West St. Paul maintains qualified full-time staffing and personnel for the provision 
of these same services within its own municipal boundaries; and 
 
 WHEREAS, by the Agreement, Sunfish Lake can affect cost savings to its citizens while providing 
support for those services by West St. Paul to its citizens; and 
 
 WHEREAS, pursuant to Minnesota Statutes, Section 471.59, it is the desire of the parties and the 
purpose of the Agreement that the aforesaid building inspection services required by Sunfish Lake be 
performed by qualified personnel of West St. Paul on behalf of Sunfish Lake within the jurisdictional 
limits of Sunfish Lake in accordance with the terms and conditions contained herein; and  
 
 WHEREAS, by this Amendment No. 1 the parties desire to amend the Agreement to add to the 
duties of West St. Paul the administration of the Minnesota Electrical Code and the issuance of permits 
thereunder. 
 
 NOW, THEREFORE, in consideration of the mutual covenants and conditions set forth below, the 
parties agree as follows: 
 
Section 1 of Amendment No. 1.  Section 2(a) of the Agreement is hereby amended to read as follows: 
  

2. Scope of Services. For the term of this Agreement, West St. Paul, through use of its personnel 
and/or agents, shall provide Sunfish Lake with the following services (the “services”), in and on 
behalf of Sunfish Lake: 
 

a. Building Official Services. Sunfish Lake has adopted the Minnesota State Building Code, 
Minnesota Electrical Code, Fire Code and Plumbing Code. It is the intent of the parties that 
West St. Paul performs all of the duties normally performed by a municipal building 
official in the state of Minnesota within the corporate limits of Sunfish Lake and is 
appointed Sunfish Lake’s contracted Building Official. As Sunfish Lake’s contracted 
Building Official, West St. Paul shall implement and enforce the Building Code, Minnesota 
Electrical Code, Fire Code, Plumbing Code, and Sunfish Lake City Code (“City Code”) on 
behalf of Sunfish Lake, and shall provide the following services, among others: 

Form       
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i. Receive and process requests for building permits, permits arising from the 

Minnesota Electrical Code, and residential plumbing permits in a timely manner. 
Commercial plumbing permits will be sent to the State for issuance. 
 

ii. Review all plans and specifications for construction requiring building and/or 
plumbing permits in order to ensure compliance with the Building Code, Minnesota 
Electrical Code, Fire Code, Plumbing Code, and City Code. 

 
iii. Except as otherwise provided in this Agreement, issue all building permits, 

electrical permits, and plumbing permits and handle correspondence and 
communications relating to building, electrical, fire safety, and/or plumbing 
inspections. 
 

iv. Schedule and perform building inspections, electrical inspections, plumbing 
inspections, and fire safety inspections, and services to include plan review, all 
associated inspections, and approvals. 

 
v. Except as otherwise provided in this Agreement, issue Notices of Violations, 

Correction Notices and Orders and Certificates of Occupancy, and like 
correspondence, notices and orders as necessary and appropriate pursuant to City 
Code and/or applicable law. 
 

vi. Maintain a log and comment sheet for all permits issued and inspections. The log 
will contain, at a minimum, the time, place, and type of inspection service. 

 
vii. Attend court proceedings relating to enforcement of permits, if requested by 

Sunfish Lake. 
 

viii. Attend Sunfish Lake City Council meetings if requested by the City Clerk or City 
Council. 

 
ix. Prepare monthly and quarterly reports for submission to the City Council and City 

Clerk that identify the number and type of permit inspections that have been made 
since the last report and identify the permits that have been issued and the permit 
fees that have been paid. 

 
x. West St. Paul shall file on behalf of Sunfish Lake, any reports required by the State 

of Minnesota dealing with the issuance of the building permits and electrical 
permits in Sunfish Lake. 

 
xi. West St. Paul shall collect the building permit fees and electrical permit fees and 

distribute and allocate those fees to West St. Paul and Sunfish Lake, pursuant to 
Section 7, hereof; provided, however, and notwithstanding anything to the contrary 
contained in Section 7 of the Agreement, the electrical permit fees and electrical 
inspection fees shall be retained by West St. Paul, and shall not be distributed and 
allocated to Sunfish Lake; such fees may be used by West St. Paul to pay an 
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independent contractor inspector to perform the electrical inspections; pursuant to 
Section 13(j) of the Agreement. Sunfish Lake consents and grants its written 
approval to West St. Paul to contract with an independent contractor to perform the 
electrical inspections required. . 

 
Section No. 2 of Amendment No. 1. All the other terms and conditions of the Agreement remain the 
same and in full force and effect. 
 

 
 

[REMAINDER OF PAGE INTENTIONALLY BLANK] 
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IN WITNESS WHEREOF, the parties have executed this Amendment No.1 effective on the date 
set forth above. 

 
 
CITY OF WEST ST. PAUL     
 
 
By:       Date: ____________________   
 David J. Napier, Mayor        
 
 
By:       Date: ____________________  

Nathan Burkett, City Manager   
 
 
 
 
 
 
 
CITY OF SUNFISH LAKE 
 
 
By:       Date: ____________________ 
 Daniel B. O’Leary, Mayor 
 
 
By:       Date: ____________________ 
 Christy Wilcox, City Clerk/Administrator 
 
 
 
 

























1315.0200 SCOPE.

Subpart 1. Title. This chapter shall be known and cited as the "Minnesota Electrical Code."

Subp. 1a. Electrical code. All new electrical wiring, apparatus, and equipment for electric
light, heat, power, technology circuits and systems, and alarm and communication systems must
comply with the regulations contained in the 2023 edition of the National Electrical Code (NEC)
as approved by the American National Standards Institute (ANSI/NFPA 70-2023), Minnesota
Statutes, section 326B.35, and the Minnesota State Building Code as adopted by the commissioner
of labor and industry. The 2023 edition of the National Electrical Code, developed and published
by the National Fire Protection Association, Inc., is incorporated by reference and made part of the
Minnesota State Building Code. The National Electrical Code is not subject to frequent change and
is available in the office of the commissioner of labor and industry, through public libraries, from
major bookstores and other retail sources, or from National Fire Protection Association, Inc., One
Batterymarch Park, Quincy, MA 02169-7471.

Subp. 2. [Repealed, 12 SR 102; 12 SR 151]

Statutory Authority: MS s 14.07; 16B.59; 16B.61 to 16B.64; 326.241 to 326.248; 326B.101;
326B.106 to 326B.13; 326B.31 to 326B.399

History: 9 SR 1557; 11 SR 1405; 12 SR 102; 12 SR 151; 14 SR 2988; 18 SR 467; 20 SR
2290(NO. 43); 23 SR 2404; 27 SR 347; 29 SR 1605; L 2007 c 140 art 1 s 1; art 4 s 61; art 5 s 32;
art 13 s 4; 33 SR 480; 36 SR 39; 38 SR 1657; 41 SR 1459; 45 SR 426; 47 SR 1185
Published Electronically: July 20, 2023

Official Publication of the State of Minnesota
Revisor of Statutes

1315.0200MINNESOTA RULES1



CITY OF SUNFISH LAKE 
DAKOTA COUNTY, MINNESOTA 

 
RESOLUTION NO. 23-___ 

 
RESOLUTION APPROVING AMENDMENT NO. 1 TO BUILDING INSPECTION AND 

RELATED SERVICES AGREEMENT BETWEEN THE  
CITY OF SUNFISH LAKE AND THE CITY OF WEST ST. PAUL 

 
  

WHEREAS, the City of Sunfish Lake is authorized and empowered to provide for 
various types of building inspections to ensure the public health, welfare, and safety; and 
 
 WHEREAS, the City of West St. Paul maintains qualified agents and qualified full-time 
staffing and personnel for the provision of these same services within its own municipal 
boundaries; and 
 
 WHEREAS, the parties entered into a Building Inspection Agreement (“Agreement”) 
dated March 1, 2023; and 
 

WHEREAS, by the Agreement, Sunfish Lake can affect cost savings to its citizens while 
providing support for those services by West St. Paul to its citizens; and 

 
WHEREAS, pursuant to Minnesota Statutes, Section 471.59, it is the desire of the 

parties and the purpose of the Agreement that the aforesaid building inspection services required 
by Sunfish Lake be performed by qualified personnel of West St. Paul on behalf of Sunfish Lake 
within the jurisdictional limits of Sunfish Lake in accordance with the terms and conditions 
contained herein; and  
 
 WHEREAS, by this Amendment No. 1 the parties desire to amend the Agreement to add 
to the duties of West St. Paul the administration of the Minnesota Electrical Code and the 
issuance of permits thereunder. 

 
 NOW, THEREFORE, be it resolved by the City Council of the City of Sunfish Lake: 
 

1. The attached Amendment No. 1 to Building Inspection and Related Services 
Agreement between Sunfish Lake and West St. Paul is hereby approved and 
adopted.  
 

2. The Mayor and City Clerk are authorized to execute the Amendment No. 1 on 
behalf of the City of Sunfish Lake. 

 



Passed this 5th day of December, 2023. 
 
 
       _________________________________ 
       Dan O’Leary, Mayor 
 
ATTEST: 
 
 
_______________________________ 
Christy Wilcox, City Clerk 
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